H 3HAKAMM [eJIOBOr0 rocTeNPHUMCTBA
B MOBY «Kemasinckas COII um. E.B.Tarymesa»

1. O01mue moI0KeHMIs

1.1. IlpaBuiia oGMeHa NENOBBIMM IOJapKaMi ¥ 3HAKAMH IEJIOBOTO TOCTEIPHUMCTBA B
MOBY  «Kemmanckas COIII um. E.B.Tarymesa (manee—IIpaBuma) paspaGoTaHsl B
COOTBETCTBHH ¢ TojoKeHusaMu Koncrurymuu Poccuiickoit @eneparuu, @enepanbHOTo 3aK0Ha
o1 25.12.2008. No 273-®3 O mpoTHBOREHCTBHM KOPPYNIUE» U IPHHATHEIME B COOTBETCTBUH C
HUMH HHBEIMH 3aKOHOJATEIBHEIMU U JIOKAJIBHBIMH aKTaMH.

1.2. IlpaBuna onpenessioT equHble Mt BeeX pabortHmkoB MOBY «Kemmsrckas COIL
uM. E.B.Tarymesa» (manee — Vupexnenue) TpeGoBaHUs K IAPEHMIO M IPUHATHIO IEIOBBIX
IIOIapKOB.

1.3. Yupexxnenue mOANEPKMBAET KOPIOPATHBHYIO KYNIBTYypYy, B KOTOPOH JENOBHIC
TONApKH,  KOPIOPATHBHOE  TOCTENPHAMCTBO M IPEICTABHTEIBCKAE  MEPOIPHUATHS
pacCMaTpUBAIOTCA TOJBKO Kak HMHCTPYMEHT JUI YCTAHOBICHHS U MOJJCPXKAHKS JEIOBBIX
OTHOIICHUH U KaK [POSIBIEHUE OOIEIPHHATON BEXIIMBOCTH B XO/I€ JEATENBHOCTH Y UpeykIeHNU.

1.4. Vupexnenne HCXOMUT M3 TOTO, YTO MIOJTOBPEMEHHBIE MENOBbIE OTHOIIEHHUS
OCHOBBIBAIOTCS Ha JOBEPUU U B3aUMHOM yBaKeHMH. OTHOIIEHHUS, IIPU KOTOPHIX HAPYLIAETCA
3aKOH W IIPUHIUIIBI JETOBOX 3THKHU, BPENAT PEIYTallUH YUPEIKICHUSA U YECTHOMY MMEHH €ro
pabOTHHKOB, ¥ HE MOTYT OGECIEUHTh YCTOMYMBOE IONTOBPEMEHHOE DPA3BHTHE YUpPEHKICHHSL.
Taxoro pona OTHONIEHUS HE MOTYT OBITh IPHEMIIEMBI B IPAKTHKE PAGOTH Y UPesICHHUS.

1.5. lleticteue IlpaBUi pacHpoCTpaHSeTCs Ha BCEX PabOTHHKOB YUpeXIeHHs, BHE
3aBHCHMOCTH OT YPOBHSI 3aHUMAEMOH JTOJIKHOCTH.

1.6. Jlannrie [IpaBuia mpecneqyeT cleayroluye Ieu:

- obecrieyeHne €IMHOOOPA3HOIO IIOHMMAHHS DPOJNM M MeCTa MeTOBEIX IOJapKOB,
NEJNOBOr0  TOCTENPHHUMCTBA, TMPENCTABUTENBCKHX MEPOIPMSTHH B  JENOBOM  IIpakTHKe
YupexeHus;

- OCYIIECTBICHHE YIPaBICHYECKOH M XO3SIUCTBEHHOM HEATENBHOCTH YUPEKICHHUI
HCKITFIOYMTENIFHO Ha OCHOBE HAIUIEXKAIIUX HOPM H IIPABUII IEIOBOTO TIOBEAEHHUS, OAa3HPyIOMIUXCs
Ha IPHHIMIAX KadecTBa IPENOCTABICHMSA YCIYI, 3allUTHl KOHKYPEHIIMH, HEIOMYIIEHHS
KOH(IIUKTa HHTEPECOB;

- OIIPEJICICHHE eMHBIX [UIS BCEX PabOTHHMKOB YUPEXKAEHUS TpeGOBaHWMN K JAPEHMIO H
NPUHATAIO ~ JEJNOBBIX IOAAPKOB, K OpPraHM3allud M YYaCTHIO B IPEICTABHTEIBCKUX
MEPOIPUSITHUSIX;

- MUHUMHU3HPOBAHUE PUCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JIOYIIOTpPeOIEHHEM B 00JIaCTH
IOJApKOB, IIPEACTABUTENBCKUX MeponpuaTud. Haubonee Cepbe3HBIMH K3 TAKMX DPUCKOB
ABJLIOTCS  OIIACHOCTH IIOAKYIA M B3ATOUYHHYECTBO, HECIPaBEMIHBOCTH II0 OTHOIIEHHIO K
KOHTpPAreHTaM, IPOTEKIIHOHU3M BHYTPH Y UPEIKIECHHUS.

2. Tpebopanus, npegbAB/IAeMbIe K J€J0BbIM I0aPKAM
H 3HAKaM [eJIOBOr0 rocTeNPHUMCTBA



2.1. PaGoTHUKM VYupeXAeHHS MOTYT IONy4aTh HENOBLIE IOAAPKH, 3HAKH JEIOBOTO
TOCTEIIPUUMCTBA TOJIBKO Ha O(HIHAIBPHBIX MEpPOUPHSTHIX, IIPH YCIOBHH, UTO 5TO
HE IIPOTHBOPEYMUT TPeOOBAHUAM AHTHKOPPYIIIMOHHOIO 3aKOHOATENIECTBA X HACTOSIINM
[IpaBunam.

22.Tlomapku ® yclyrW, NpHHMMAaeMBIE WM IIPENOCTaBJISeMBle YUpeXxIeHHeM,
IEePEaOTCd U IPUHUMAIOTCA TONBKO OT MMEHH YUpPEXXICHHs B II€JIOM, a He KaK II0JapoK K
[Iepefiada ero OT OTAEIHHOr0 paboTHHKA.

2.3. JlenoBhle TOApKH, KOTOPble pabOTHUKHA OT UMEHH YUpekIeHHs MOTyT IlepeaBaTh
JpYTUM JHIAM WM IPUHAMATh OT APYTHX JIAI] B CBS3H CO CBOCH TPYIOBOM HEATENBHOCTLIO, a
TaKKe IMPeJICTABUTEIbCKUE PACXOABI Ha JIEJIOBOE TOCTEIPHUUMCTBO JOJKHEI COOTBETCTBOBATH
CIIEIYIOIIUM KPUTEPHSIM:

- OBITH TIPSAMO CBS3aHBL C YCTABHBEIMH IIEISIMH [JEATEIbHOCTH YUPEXKIEHHS, JHO0
C IaMATHBIMHU JaTaMH, FOOUIEIMHY, OOIIeHAITMOHATBHBIME [TPa3THUKAMHU, HHEIMHA COOLITHAMU;

- OBITH pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMHU U HE SBJIATHCS IPEAMETAMH POCKOIIIH;

- HE IPEACTaBIATh COOOH CKpHITOE BO3HATPAXKICHWE 3a YCIyry, OEHCTBHE WM
Oes3nelicTBrE, MOIIyCTUTENBCTBO MM IIOKPOBUTEIBCTBO, IPEIOCTABIEHHE MIPAB WM IPUHATHE
OIIPE/IENIEHHBIX PEIIEHNH, TH00 MOMIBITKY OKa3aTh BIUSHHE Ha MONydaTells ¢ HHOM He3aKOHHOU
WY HEATUYHOH LIETIBIO;

-HEe cOo3[aBaTh [IJig IIONy4aTelld O0s3aTeNbCTBa, CBSI3aHHBEIE C €ro  CIy)KeOHBIM
IOJIO’KEHHE WIIM UCIIOHEHUEM CIYXeOHBIX (HODKHOCTHEIX) 005S3aHHOCTEH;

-HE C€O03[aBaTh pEINYTAallHOHHOIO pHCKAa JUII JEJI0OBOIO MMHUIDKA Y UPEKICHHUS,
pabOTHMKOB M HHBIX JIMI B CIydae DPacKpHITHS HHGOPMAIMH O COBEPIIEHHBIX IIOHApKax
U IIOHECEHHBIX IIPEJICTABUTEIBCKHIX PACX0/IaxX;

-HC  OPOTHBOPEYMTh  IPHHIMIAM X  TpeOOBaHWSAM  AHTUKOPPYILIMOHHOIO
3aKoHOIaTeIbCTBa Poccuiickont @eneparuu, [lonoxeHnto 06 aHTUKOPPYIITHOHHON HOIUTHKY B
Yupexnennn, Komexcy STHKM H Ciy)eGHOrO moBefeHHMsS paOOTHUKOB YHUPEXKIEHHI |
OOILIEIPHHATEIM HOpMaM MOPAJIH U HPaBCTBEHHOCTH.

2.4. [lenoBele OJAPKHU, B TOM YHCIIE B BH/IE OKa3aHHS YCIIyT, 3HAKOB 0COO0T0 BHUMAHHUS
U y4acTHA B DAa3BIEKATENLHBIX M AHAJOTHMYHBIX MEPONPHATHIX He JMHOJDKHBI CTaBHUTh
IPUHUMAIOLIYIO CTOPOHY B 3@8BUCHMOE IIOJIO)KEHUE, IPUBOIAUTH K BOSHUKHOBEHHIO KAKUX-IHO0
BCTPEYHBIX 0043aTENBCTB CO CTOPOHBI MOJYYATENS WK OKA3hIBATh BIIMAHKE Ha 0OBEKTUBHOCTD
€ro JIEJIOBBIX CYXXIEHUM U PEIICHUH.

2.5. CToUMOCTp M NEPUONUYHOCTh JAPEHUS M IOJIyYECHHS IENOBBIX IONAPKOB H/HIH
y4acTHs B IPENCTABHTEILCKHX MEDPOIPHATHAX OTHOTO M TOTO YK€ TPETHETro JIHIA IOJIKHEI
OIIPENENATECS JEIOBOMH HEOOXOIUMOCTRIO B OBITh Pa3yMHBIMH.

2.6. B kadecTBe NOJapKOB PaOOTHUKH YUPEKICHUS JODKHEI CTPEMHUTELCS MCIONB30BATh
B MaKCHMAJIbHO JOIIYCTHMOM KOJIHYECTBE CIIydaeB CYBEHHPHI, IIPEAMETEI M U3/, HMEIOIIHe
CUMBOJIMKY Y UpEXKICHUS.

2.7.Tlomapku W yciyrd He AOJDKHBI CTABUTH IIOJ COMHEHHE MMEDK I JEIOBYIO
pemyTanuio YupekJeHUs WU ero pabOTHHKOB.

3. IIpaBa 1 00513aHHOCTH PaGOTHHKOB Y UpeKIeHHs NPH 00MEHE IeJJ0OBLIMH
MoJapKaMH H 3HAKAMH JeJI0OBOT0 rOCTeNPHHUMCTBA

3.1. PaGoTHHKY, NPEeNCTABIAl MHTEPECHl YUPEXKIECHUS WM NEHCTBYS OT €ro HMEHH,
IOJDKHEI COOMIONATh MPaHHIBl JOITYCTUMOTO IIOBENCHUS MPH OOMEHE MEJIOBBIMU MONAPKAMU K
IIPOSIBIIEHUH JEIOBOTO FOCTEIPUMUMCTBA.

3.2. PaboTHMKM VY4YpexICHUS BIpaBE AAPUTh TPETHUM JIMIAM H IOJIy4YaTh OT HHX
JeTIOBBIC IIONapKH, OPraHU30BEIBATh U Y4aCTBOBATh B IPEICTABUTEIBCKIX MEPOIIPUATHSIX, €CIIH
3TO 3aKOHHO, O3THYHO # [OCJIACTCA MCKIIOYMICIBHO B JICJIIOBBIX IICIISIX, OIIpEACIICHHBIX
Hacrosmumu [Ipapmmamu.



3.3.1lpu m0OBIX COMHEHMSX B NPAaBOMEPHOCTH MM 3TUYHOCTH CBOMX [IEHCTBUH
paboTHUKK VYupexxaeHus o0s3aHbBl IIOCTaBUTh B H3BECTHOCTh IUPEKTOpa YUpeKICHUT
U IIPOKOHCYJIETUPOBATHCS C HUM, IIPEXKIE YeM JApPUTh WM IIOIy4aTh MOJAPKH HITH YIaCTBOBATH
B T€X WJIM UHBIX NIPEJICTABUTEIbCKIX MEPOIPUSTHUIX.

3.4. 1lpu mnony4eHHMH MOENIOBOTO IOJapKa WM 3HAKOB JEJIOBOTO TOCTEIPUHUMCTBA
paGoTHUKH VYupexaeHHss O00sf3aHBI IIPHHMMATH Mephl 110 HEIONYIIEHHIO BO3MOXHOCTH
BO3HHUKHOBEHUS KOHGINKTA HHTEPECOB.

3.5. PabotHukKr VYupeXOeHHs HE BIpPaBe HCIOJIH30BATh CIyXKeOHOE IOJIOKEHHE
B JINYHBIX IIEJISIX, BKIFOYasl HCIIOIb30BaHIE UMYIIECTBA Y UPEKIEHHUS, B TOM YHCIIE:

- JUIA TIOJYYEHHUS IOJJAPKOB, BO3HATPAXKACHUS U UHBIX BBITOJ JUIL Ce0s JIMYHO U APYTUX
auail B OOMeH Ha OKaszaHHe YUpeXXIeHWeM KaKuX-THOO YCIYyr, OCYIIEeCTBIEHHS IHO0
HEOCYIIIECTBIIEHHUs  OTpENETCHHbIX JEeHCTBHM, Iepefadn HHOOPMAIMH, COCTABISAIOIIEH
KOMMEPUYECKYIO TaliHY;

- ISt TIOJTyYeHUs TONAPKOB, BO3HATPAKIECHUS M MHBIX BBITOA UL IMYHO U JPYTHX JIHI[ B
[pOIlECCE BENEHHUS Jel YUpeXKIEeHHWs, B TOM uUHcie, Kak [0, TaK M IIOCJIE IIPOBEIEHUS
IIEPETOBOPOB O 3aKIIFOYEHUU I'PAKJAHCKO-IIPABOBBIX JOTOBOPOB U MHBIX CIENIOK.

3.6. PaboTHukam VYupeXIeHUS HE pEKOMEHAyeTcs NpHUHHMATh WIH IepelaphBarh
momapku JubO yCIyrH B JFOOOM BHAE OT TPETBUX JHIl B KadecTBe OIaroJapHOCTH
32 COBEPIICHHYIO YCIIyTy HJIM JaHHBIA COBET.

3.7.He pmomyckaercsi ImepelaBaTh X IPUHUMATh MOJApKA OT YUPEXIEHHS, €ro
pPabOTHHUKOB ¥ TPEACTaBUTENIEH B BUIE NEHEXKHBIX CPEICTB, KaK HATMYHBIX, TaK U O€3HATMYHEIX,
HE3aBUCHMO OT BAIIOTHI, & TAKXXE B (OpME akIui, ONIIMOHOB MM HHBIX JHUKBHUIHBIX LEHHBIX
Oymar.

3.8. PaGoTHuku VYupexIeHHs IOJDKHBI OKa3blBaThCS OT IPEIUIOKEHHH, IOTy4IECHHS
NOJapKOB, OILIATEI X PACXOMOB U T.II., KOI/Ia IOJOOHEIE A€M CTBUSA MOTYT IIOBJIMATH WIIK CO3aTh
BIICUATJICHUE O BIMSHUU HA UCXOJ CHEIKH, PE3yNbTaT IIPOBENEHHUA TOPIOB, Ha IPHHUMAEMEIE
VYupexaeHueM peleHust 1 T.1I.

3.9. AnmunucTparms u pabOTHUKU Y UPEeKACHUS He IPUEMITIOT Koppynuu. Ilogapku He
JOIDKHBEI OBITh HCIIONB30BAHBI M JA4H/TIONYYEHHS B3STOK MM KOPPYILMH B JIOOBIX €€
IIPOSIBIICHUSIX.

3.10. PaboTHuK YupexaeHus HE BIpaBe IpeAaaraTb TPETHUM JIMIAM WM IPUHUMATL OT
TaKOBBIX ITOHApKH, BBIIIATHI, KOMIIEHCAUWH ¥ T.I. cromMocTbio cBbime 3000 (Tpex TeIcsay)
pyOse#t WM He COBMECTHMBIE C 3aKOHHOM IPaKTHKOH JEeNOBBIX OTHOIIEHWH. Eciau paGoTHHKY

VupexaeHus mpeuiaraloTcsl Mo J00HbIe IOIapKY WM IEHBIH, OH 0053aH HEMEAJIECHHO 00 3TOM
TUPEKTOPY Y UpEeIKICHUS.

3.11. PaGoTHuk YupexaeHus KOTOPOMY IPH BBITOJHEHWH JOJDKHOCTHBIX 00s3aHHOCTEH
IPeIJIAraroTCs MOJAPKH HJIM WHOE BO3HAIPaXJEHHE KaK B IPSAMOM, TaK U B KOCBEHHOM BHIE,
KOTOpEIE CIIOCOOHBI IOBJIMATH Ha MOATOTABIMBAEMBIE W/IMIN IpUHUMaeMble UM pEIleHUS WX
OKa3aTh BIMSHHE Ha €ro JelicTBre/0e3eiicTBIE, JODKEH:

- OTKa3aThCsd OT HHUX O HEMEICHHO YBEIOMHUTH IUPEKTOpa YupexaeHus o ¢axre
IpeIIOKESHUS ITo1apka (BO3HArPaXKICHHS);

-0 BO3MOXHOCTH HCKIIIOUUTH JaJbHEHIHEe KOHTAKTBI C JIAIIOM, IIPEIUIOKHBIIAM
II0JIApOK MJIM BO3HATPAKICHUE, €CIIH TOJIBKO 3TO HE CBSI3aHO CO CIIykeOHOH He0OX0AUMOCTEIO;

- cllydae, €Cd IIOAapOK MM BO3HAarpaXKIeHHe He IIPEACTaBILICTCA BO3MOXKHEIM
OTKJIOHHTH WM BO3BPaTHTh, IEPENaTh €ro C COOTBETCTBYIOIIEH CITy)keOHOM 3ammucKoi s
IOPUHATHS COOTBETCTBYIOIIMX MEP JHUPEKTOpPY YUPEXISHHS M INPOAODKHTE paboTy
B YCTAHOBJIEHHOM B Y UPE)KICHUH MOPSAKE Hall BOIPOCOM, C KOTOPEIM OBLI CBA3aH ITOJApOK MK
BO3HATrpaXkJIcHUE.

3.12.B cmyyae BO3HHKHOBEHHsS KOH(IMKTa HHTEPECOB MM  BO3MOXHOCTH
BO3HHUKHOBEHMs KOH(IMKTa HHTEPECOB IIPH IIOMY4YEHHH [EJIOBOr0 IOJapKa MM 3HAKOB
JIEIIOBOTO TOCTEIIPHAMCTBA PabOTHHUK Y4UpeKaeH s 00513aH B THCbMEHHOW GopMe YBEIOMHTE 00
5TOM OJHO M3 JOJDKHOCTHBIX JIHI, OTBETCTBEHHBIX 3a IIPOTHBOAEHCTBUE KOPPYIIHH, B



COOTBETCTBUHM C IPOLEAYPOH PACKPBITHS KOH(INKTAa HHTEPECOB, YTBEPKACHHOM 10I0KEHHEM 0
KOH()JIUKTE HHTEPECOB, IIPHHATHIM B Y UpeIKICHUH.

3.13. PaGoTHHKAM YupejxIeHHs 3apernaeTcs:

- CAMOCTOATCIPHO IIPHHMMATh INPEINOXEHHS OT OpPTraHM3alliil WM TPEeTbHX JIMI
O BPY{CHHUH [EIOBBIX IOJAPKOB U 00 OKA3aHUH 3HAKOB [IEJI0BOTO TOCTEIPUAMCTBA;

- IPUHUMATE O€3 COIVIACOBAHMUS C TUPEKTOPOM YUpPEHTEHHs JeI0Bble TIONAPKH H 3HAKH
ACTIOBOIO  TOCTCIIPUUMCTBA B XOJE IPOBEACHHUS JCIOBBIX IEPErOBOPOB, IIPU 3AKIIOUECHHUH
AOTOBOPOB, a TAKXKE B MHBIX CIy4asX, KOra MoJo0Hble NeHCTBUSA MOIYT IOBIHITE WM CO3NATh
BIIEYATIICHHE 00 MX BIMSHUH Ha IPHHAMAEMBIE PEIICHHS;

- IPUHUMATD JIEJIOBBIE IIOJAPKU K 3HAKHU JIENOBOIO FOCTEIPUUMCTBA B XOJIe IIPOBEACHHUS
TOPTOB U BO BPEMsI IPAMEIX IIEPETOBOPOB IIPH 3aKIIIOUEHHH JOTOBOPOB (KOHTPAKTOR);

- IPOCUTB, TPeOOBATH, BBIHYKIATh OPTaHM3ALMH WM TPETHUX JIWI JAPHTb UM JIHO0 UX
POACTBCHHHKAM JIEJIOBBIE IIOJAPKH W/WIM OKa3blBaTh B KX IMOJL3Y 3HAKHA JEJOBOTO
TOCTEIIPUUMCTBA;

- IPUHUMATE TOJApKH B BUJC HAMYHBIX, OE3HATMYHBIX IEHEXKHBIX CPECTB, IIEHHBIX
OyMar, paroleHHbIX METAJIIOB.

3.14. Vupexnenue MOXeT IPHHATH pEMEHHE 06 YYaCTHH B 0IarOTBOPHUTEIBHEIX
MCPONIPHATHSX, HANPABIECHHBIX HA CO3JaHWE W YNPOUEHHE MMHUIDKA YupexaeHus. Ilpu sTom
TTaH ¥ OI0JDKET Y4acTHs B TAHHBIX MEPONPHSTHSX yTBEPKIACTCS TUPEKTOPOM Vupexnenus.

3.15.B cmydae OCYIIECTBIECHHS CIIOHCOPCKHX, OIaroTBOPUTENBHEIX  IPOrPaMM
YupexzaeHne TOIKHO MPeIBAPHTENBHO YAOCTOBEPHTECS, UTO IPEI0CTABIITEMAS VYupexnenuem
IIOMOIIb He OyIET MCIIOIB30BaHA B KOPPYIIIMOHHEIX IIEISX MM HHBIM HE3aKOHHBIM IIyTEM.

3.16. [lpx B3aMMOIEHCTBHH C JHMIAMH, 3aHHMAIOLIUME IOJKHOCTH rOCyZapCTBEHHOH
(MyHUIMTANBHOM) ClyKGBI, CEmyeT pYKOBOACTBOBATHCS HOPMaMH, PETyTUPYIOITHMH
OTMHECKHE HOPMBL W IpPaBMIA CIIY)KEOHOTO MOBENEHHSA IOCYHapPCTBEHHBIX (MyHHIIHIIATBHELX)
CILy KaIluX.

3.17. Heucnonzenue HacTosiux [IpaBUI MOXET CTATh OCHOBAHHEM UL IIPUMEHEHHUS K
PabOTHUKY MEp TUCIMILIMHAPHOIO, AIMAHUCTPATHBHOTO, YTOIOBHOTO U I'Pa’XJaHCKO-IIPAaBOBOTO
XapaxTepa B COOTBETCTBHU C JEHCTBYIOIINM 3aKOHOATEIHCTBOM.

4. O6s1acTh IPUMEHEHHS

4.1. Hacrosimue IlpaBmma mommexar IIPUMEHEHHUIO BHE 3aBHCHUMOCTH OT TOTO, KaKUM
00pasoM IepenaroTest [eIOBBIE MOJAPKA U 3HAKH JENOBOTO TOCTEIPUUMCTBA: HANpPSIMYIO HIIH
4epe3 IIOCPEOHUKOB.,

4.2. Hacrosimue IIpaBuia sBisroTCS 06s3aTeIbHBIMHA 1T BCEX pabOTHHUKOB YUpeKIECHHS
B IIEPHOJ, pabOTEI B Y UPEXKICHHH.



